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TIpunoxenue Ne 3

k npukasy I'KYCO «LlenTp
COLHAIEHOTO 0GCITY)KHUBAHMUSI

Bexanuikoro paifona»
or _19.0% 4/ Ne S7 /1

VHCTPYKLIVIA
TIONE30BaTeNs HH(MOPMAIOHHON CHCTEMBI IEPCOHANBHEIX JaHHBIX
TKYCO «LIeHTp colpansHOro o6cmyxuBanus bexaHuukoro paiioHa»

1. O6mue nonoXeHus

1.1. Tloms3oBarens HMHGOPMALMOHHOH CHCTEMBI NEPCOHAIBHBIX MAHHBIX
(nanee — ITomp3oBaTens) ocymecTBIseT 0O6pabOTKy NMEePCOHANBHBIX AAHHBIX B
MHPOPMAIMOHHOM crucTeMe mepcoHanbHbIX JaHHEIX I KYCO «lleHTp counaabHOro
obcmyxuBanus bexaHuIkoro paifona» (nanee — Yupexaenue).

1.2. Tlomb3oBaTeneM — SBAAETCS — KaXIBIH  COTPYAHHK  YupekueHHd,
y4acTBYIOIIHI B paMKaX CBOMX (YHKIIMOHANBHBIX OOS3aHHOCTEH B mpoleccax
aBTOMATH3MPOBAHHON 06pabOTKY HHYOPMAIMK ¥ UMEFOIIH JOCTYII K
anmapaTHEIM CpPEACTBaM, IPOrpaMMHOMY OOEeCIeYeHHIO, NaHHBIM W CPEeACTBaM
3aIUTHL.

1.3. ITons30BaTenb HECET NEPCOHANBHYIO OTBETCTBEHHOCT 32 CBOH [I€HCTBHS.

1.4. Tlome3oBaTens B cBoedl paboTe pyKOBOACTBYeTCS HACTOSILEH
uHCTpyKIueH, ITonoxkeHneM o 3ammre U 06pabOTKe NEpPCOHANBHBIX NaHHBIX B
MHOOPMAIOHHBIX CHCTEMaX YUpeKIeHHs i perlaMeHTHPYIOMMH JOKyMEHTaMU B
0071aCTH 3aIIHUTHI IEPCOHANBHBIX JaHHBIX.

1.5. Metomuyeckoe pykoBoACTBO paGoroii ITonp3oBaTenst OCYIIECTBISETCS
OTBETCTBEHHBIM 3a OOECIIedYeHHe 3alUThl TEPCOHANBHBIX NAHHBIX, HA3HAYEHHBIM
TIPHKA30M JJUPEKTOpa YUPeHKIECHHUS.

II. TTone3oBarens obs3aH:

2.1. 3HaTh ¥ BBHINONHATH TPeGOBaHUS MACHCTBYIOIIMX HOPMATHBHBIX K
PYKOBOIAIMX JOKYMEHTOB, a TaKXkKe BHYTPEHHHX HHCTPYKUMH, ITonmoxeHHs 0
3amuTe M 00paGOTKe INEepCOHANBHBIX JAaHHBIX B HH(OPMALMOHHBIX CHCTEMax
VupexneHus, pacropsDKeHHH, peraMeHTHPYIONIUX MOPSAIOK ASHCTBHIA MO 3aIuTe
HHpOPMAIUH.

2.2. BhHINONHAT HA aBTOMATH3HPOBaHHOM pabGodeM mecte (namee - APM)
TOJIBKO T€ MPOLEAYPHI, KOTOphle ONpeseseHs! I Hero B [1oMoXkeH!H 0 3amuTe U
006paboTKe MepcOHaTBHBIX JaHHBIX B MH(QOPMAIIHOHHBIX CHCTEMAX YUpexkAEeHHS.

2.3. 3Hath U cobMIIOATh YCTAaHOBIEHHEIE TPeOOBaHMUS 10 PEXUMY 06paboTKH
TIepCOHABHEIX NAHHBIX, YYeTy, XpaHEeHHIO U IIepechlIKe HOCHTenei HHdopMaluu,
obecriedeHnI0 6e30MaCHOCTH IIePCOHATBHBIX NAHHBIX, @ TAKKe DyKOBOALIMX H
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OpraHU3alMOHHO-PACTIOPSAUTEIBHBIX JOKYMEHTOB.

2.4. Cobmonats TpeGOBAHHS MTAPOILHOMN TOTHTHKH (pazzmen III).

2.5. Cobmonars mpaBuna mpu pa6ote B ceTsix obmero JocTyna u (Wim)
MeXIyHapoaHoro oomera — MinTeper u apyrux (pasmen IV).

2.6. DKpaH MOHHTOpa B NOMEINEHWH DACTIONaraTh BO BpeMs paboThl Tak,
4TO0BI MCKIFOYAllach BO3MOXKHOCTb HECAHKIHOHUPOBAHHOTO O3HAKOMIEHHS C
oToGpaskaeMoit Ha HIX HH(bOPMaLHUeEH T0CTOPOHHUMH JIMIaMH, IITOPEl Ha OKOHHBIX
TIPOeMAaX NOJDKHEI OBITH 3aBEIIaHb (JKAO3H 3aKPBITEI).

2.7. OBo BCex BBISBNEHHBIX HApYIICHHUSX, CBA3AHHEIX C HUH(OPMALHOHHON
0e30NacHOCTBI0  YUPeXIeHNs, HeoOXOMMMO — cOOBIIaTh OTBETCTBEHHOMY 32
OpraHU3AIMIO 06PaGOTKH MePCOHATBHBIX JAHHEIX YupeskaeH s,

2.8. Ionb30BaTeIsIM 3ampemaeTcs:

- Pasmialiarthk 3alMINaeMyto HHOOPMALIIO TPETEUM JTHIAM;

- KONHMpOBaTh 3alIUINAeMyl0 HHOOPMALMIO HA BHEIIHHE HOCHTENH G6e3
Pa3peLIeHHs CBOEIO PyKOBOIHUTENS;

- CaMOCTOATeIbHO yCTAaHABIMBATE, THPAXUPOBATH, HIM MOZMGHIMPOBATH
TIPOrpaMMHOE OGeCIeYeH e 1 aNnapaTHoe ofecrieveHe, H3MEHSTE YCTaHOBIEHHBIN
aIrOPHTM (YHKIMOHUPOBAHHS TEXHUYECKUX M POIPAMMHBIX CpenICTB;

- HECAHKIMOHMPOBAHHO OTKPBIBATH OOLIMI NOCTym K IankaM Ha CBOeH
paboueii cranuum;

- NOIKIIIOYATh K pabouel CTaHIMK U KOPIOPATHBHO! UHGOPMALHOHHON ceTH
JIMYHBIE BHELIHHE HOCHTENH U MOGHIIBHEIE YCTPOHCTBa;

- OTKyo4aTh (GNIOKUPOBATH) CPEJICTBA 3AIMMTEI HH(MOPMALHH;

- obpabarteiBate Ha APM HH(OPMAIIHIO ¥ BBITONHATH Ipyrue paboTel, He
TIPENyCMOTPEHHBIE NIEPEYHEM PAB MOB30BATENS 110 IOCTYIly K UHGOPMAIHOHHEIM
CHCTeMaM MePCOHANBHBIX JaHHbIX;

- coo0wWars (WM nepeiaBaTs) MOCTOPOHHMM JHOAM JHYHBIE KIIOYH K
aTprbyThl JOCTYNA K HHPOPMAIMOHHEIM CHCTEMAM TIEPCOHANBHBIX [JaHHBIX;

- NIPUBJIEKATH TOCTOPOHHUX JIMI{ /IS IIPOM3BOJICTBA PEMOHTA HITH HACTPOMKH
APM, Ge3 cOIacoBaHMsI ¢ OTBETCTBEHHBIM 33 OGECIIEYeHHUE 3AIATH TIePCOHAITBHBIX
JIaHHBIX.

III. Opranu3anys naponsHoO# 3aIUTE!

3.1. JIu4Hble MapoTH OCTYNa BBIIAKTCS NEHTPaNH30BAHHO OTBETCTBEHHBIM
33 OpraHM3auuio  0Gpa0OTKM — MEPCOHANBHBIX  JAHHBIX WM  CO3MAIOTCA
CaMOCTOATEIBHO.

3.2. Tlonnas nyaHOBas cMeHa NaposTel POBOIUTCS He pexe omHoro pasa B 3
Mecsima.

3.3. IpaBuita hopMupoBaHms Maposs:

- Hapoiib He MOXET COLEpXKaTh MMS YYETHOW 3alHCH IIONB30BaTels WM
KaKyr0-TH00 ero 4acte;

- TapOJTb JIOJIKEH COCTOSITh He MEHee YeM U3 6 CHMBOJIOB;

- B HCIIe CHMBOJIOB MapOJis 00SI3aTebHO IOJKHBI TIPHCYTCTBOBATH GYKBEI B
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BEPXHEM H HIDKHEM PETHCTpax, LMPbI U CTelHanbHble CUMBOTSI ($, @, #, %, &u
JpyTHe CUMBOJIEI);

- 3aIpELIAeTCs WCIIONG30BaTh B KauecTBe Mapoiii MMs BXOZA B CHCTeMy,
TpocThIe napomu Tuma «123», «111», «qwerty» 1 UM MOTOGHEIE, a Tak ke HMeHa
AaThl POXKIEHAS CBOCH JMYHOCTH M CBOMX POJCTBEHHHKOB, KIHYKH IOMALIHHX
KMBOTHBIX, HOMepa aBTOMOGHIIEH, TeneoHOB 1 apyrue maponu, KOTOpBIE MOXHO
Yyrajiath, OCHOBBIBASICh HA HH(OPMALIHH O [I0B30BATENE;

- 3alpellaeTcss UCMONb30BaTh B KAaueCTBE MApois ONMH M TOT Ke
TIOBTOPSAIOMUFCA CHMBOJ NGO MOBTOPSIOUIYIOCS KOMOHHALMIO H3 HECKOTBKHX
CHMBOJIOB;

- SQpeInaeTCs MCMONb30BaTh B KAYECTBE Mapoiis KOMOWHAIMIO CHMBOJIOB,
HAaOMPaeMEIX B 3aKOHOMEPHOM IOpSIKe Ha KnaBuatype (Hanpumep, 1234567 u
TIL);

- 3alpelaeTcs BEIOGUPaTh Mapoiin, KOTOPBIE Yike HCIIONB30BATHCH panee.

3.4. IpaBmia BBOAA Mapos:

- BBOX Mapolsi IODKEH OCYMIECTBIATHCA C yu4&TOM DErucTpa, B KOTOPOM
napois 6b1T 3anaH;

- BO BpeMs BBoJa Maposiedf HEeOOXOAMMO MCKITIOYHTH BO3MOXKHOCTD €ro
TOACMATPUBAHUA  TIOCTOPOHHHMH JMUAMH WM TEXHWYECKHMH CpeJCTBAMH
(BUmEOKAMEpEI 1 JIp.).

3.5. IpaBuna XpaHenHe mapojs:

- SallpelllaeTes 3anuChiBaTh TMaponH Ha Gymare, B (aiine, 3MeKTPOHHOK
3aMHCHOH KHIKKE M IPYTHX HOCHTENSX HHDOPMALIHH, B TOM YHCIe Ha mpeIMeTax.

- 3ampernaercs coobIaTh APYTMM IOJNB30BATENAM JTHIHBIL mapons u
PETHCTPUPOBATE UX B CUCTEME IO/l CBOUM IapOJIEM.

3.6. JInna, uenonp3yromue TIapoJtH, 06S3aHbL:

- CTKO 3HATH M CTPOTO BEIMONHATE TPeGOBAHHS HACTOSIIEH HHCTPYKIMH U
ApYrHX PyKOBONSIIMX JOKYMEHTOB 0 ITApOJIBHOM 3alIIHTe;

- CBOEBPEMEHHO COOOILATh OTBETCTBEHHOMY 3a OPTaHH3ALHIO o6paborku
TIEPCOHANIBHBIX JIaHHBIX 00 yTepe, KOMIIPOMETAIIHH, HECaHKIMOHUPOBAHHOM
MSMCHCHHM Tapoledl M HECaHKUHOHWPOBAHHOM H3MEHEHWH CDOKOB JEHCTBHS
naposnei.

IV. TIpaBuia pa6oTe! B ceTsx o6iero JocTtyna
1 (WJTH) MeXIyHapOTHOTO 06MeHa

4.1. PaBora B cersix o6Iwero gocTymna 1 (1) MexnyHapozHoro o6mena (cetn
UntepHer u npyrux) (mamee — Cets) nomxHa mpoBoAMTECS MpH cIyxeGHOM
HeoOXOIUMOCTH.

4.2. Tlpu pa6ote B CeTn 3anpermaercs:

- OCYMIECTRIIATE PAaGOTy TPH OTKIFOYEHHBIX CPENICTBAX 3AIUTEI (aHTHBHpYC M
ApYTHX);

- hepenasarh mo CeTw 3ammmiaeMyr0 HHMDOPMALHIO 6e3 HCIIONB30BAHHS
CPENCTB MU(POBAHUS;
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- sanpemaercs ckauuparh u3 CeTu mporpamMmHOe obecriedeHie u Zpyrue
haiter;
- 3arpeInaeTcsl NoCeIeH e CaliToB COMHHTENBHOM perryTanuu (mopHo-caiiTel,
CalThI CONepIKaLlHe HEeNeralbHO pacnipoctpansemoe ITO u npyrue);
- 3aNpeIlaeTCs HelleIeBOe MCTIONb30BAHME MONKITIOUeHHs K CeTy.




